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1. General Guidelines: 
1. Students are encouraged to go for mock interviews before the placements. 

2. Students are requested to be present 15 minutes prior to the scheduled time. 

3. As a part of placement drive for the day, student must not leave  the 

college premises until the entire placement process is over. 

4. Students are requested to carry lunch box, chocolates, water bottles, etc 

on the day of drive. 

5. College is not responsible for your belongings like laptops, gadgets, 

folders, certificates, etc. 

6. Although we avoid late night drives, one must be patient until the 

process gets over. 

7. Carrying folder of documents. 

a. Cover of the folder must contain the name of holder, contact 

details and mail id. 

b. Documents and certificates must be arranged in the reverse 

chronological and segregated by academics, co-curricular and 

extra-curricular certificates. 

c. Folder must contain 3-4 copies of updated resume and 10-15 

passport size photographs. 

d. We highly recommend you to carry a few A4 size papers, pens, 
pencils. 

8. In case of uploading information related to drives and placement offers on 

social media, students are obligated to inform TRAINING AND 

PLACEMENT Cell. 

9. In case of referral, referrer must inform referee. 
 

 

2. Seeking Exceptions to rule is discouraged: When a company 

comes to college for placement they specify their criteria (no live backlogs, 60% 

throughout etc) and we forward the criteria to all students. It has been noticed 

that students who do not fit into the criteria keep seeking exceptions. For 

example a company says “No live backlogs” and some student who has one live 

backlog keeps asking if he/she can apply. Similarly a company has specified cut 

of as 60% throughout and students with 59.4% ask if they can apply. The answer 

to these questions is a clear NO. So we expect students to read the criteria 

carefully and not seek exceptions if they do not fit the criteria. 

 

3. Placement Offer: Once received an offer, he/she can again appear for 

the company offering at least 1.5 times of the current offer. 

Core Branches: Students can apply for Core Company even if he/she has an 

offer from IT Company. 

Non-Technical companies: Students can apply for non-technical company 

even if he/she has an offer from IT/Core Company. Furthermore, student 

appearing for non- technical company can apply for any other technical 

company. 



To apply for core/non T technical Company even after having an offer from a 

core/non- technical company, above criteria must be satisfied. 

Every company that comes to campus is a meant for a specific set of students 

and students should apply to appear for a company's test and interviews only if 

they aspire for a job from that company. In case some company comes to 

campus later this year with an "extraordinary package" it will be at the discretion 

of the TPO to declare that every student (placed or unplaced) can apply for 

such companies. 

 

4. Details regarding drives: All the details related to registration it is in the 

criteria, date or details related to the test will be conveyed through message on 

the group itself. Students must read all the links and messages related to any 

placement drive very carefully. While registering, students should fill all the 

details accurately and then submit the form before the deadline. Once the 

deadlines are crossed, your request won't be accepted. 

Students must have soft copies/ hard copies of all the necessary documents 

required for the company including identity proof (Aadhar card, Pan Card, Driving 

license, etc). 

Mark sheets of all the semesters, 10th and 12th standard. College ID is 

must for all drives. 

We encourage students to opt for Passport. 

 

5. Dress code during interviews for placements: All students should 

be present in Formals preferably college uniform with tie and ID card. (Students 

wearing jeans, T-shirts or any other dress other than what is mentioned above 

will not be allowed to appear for the placement process) 

They should carry updated resume along with them. During lockdown several 

interviews will happen over Skype video etc. Please be dressed in formal attire 

during online interviews too. 

Students must wear formal shoes during the drives. Students wearing Chappals, 

sandals will not be allowed to appear for the drive(s) on that day. 

Students are requested not to overwhelm your appearance with too much jewellery. 

 

6. Disciplinary Actions: Training and Placement Cell will not hesitate to take 

disciplinary action that includes debarring a student from appearing for final 

placements and under any of the following or similar cases of guilt: 

a. Applying for a company and remaining absent or being late. Not coming in 

formal attire. 

b. Appearing for an interview and informing the interviewer that he/she 

has no intention to join the company as final job seeker. 

c. Giving false information during the initial process of filling up required details. 

d. Indulging into malpractices or revealing confidential details. 

e. Sharing any information about the placement related activities with students 

from other colleges/ outsiders. 

f. Trying to contact panel members of company. 



g. Arrogant, abusive or obscene behavior of the candidate. 
 

 

7. Escalation Process: In case students have any queries they should do the 

following: 

a. Read the mails/WhatsApp messages and criteria carefully or contact 

Training and placement executive. 100% information is conveyed in the 

mail sent. 

b. You can always connect to Training and Placement faculty co-coordinator of 

respective department with your query. 

c. In case of further doubts contact the Department TPC’s staff at BSIOTR. 

d. If your query is still not resolved or you are not satisfied with the response, 

you can contact TPO. 

At BSIOTR we give allegiance to the handholding way of assisting 

students. Hence Training and Placement Cell is available 24 X 7 to 

support students. 

Terms and Conditions: 

1. All the placement cell process & work is confidential. Every student of 

JSPM BSIOTR should abide by the rules of Training and Placement Cell. 

2. Results publishing rights are with Training and Placement Cell and thus in 
benefit of the student. 

3. Training and Placement Cell possesses the flexibility to override the 

decisions. This document is valid for academic year 2020-21 (could be 

extended). 
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